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COMMODITY  FUTURES  TRADING 
COMMISSION 
Privacy  Act  of  1974 
Systems  of  Records 

The  purpose  of  this  notice  is  to  announce  the  existence  and 
character  of  the  systems  of  records  of  the  Commodity  Futures 
Trading  Commission  as  required  by  the  Privacy  Act  of  1974,  Public 
Law  93-579,  5  U.S.C.  552a. 

Pursuant  to  section  552(f)  of  the  Privacy  Act,  5  U.S.C.  552  a(f), 
the  Commission,  on  September  4,  1975,  promulgated  rules  relating 
to  records  maintained  by  the  Commission  concerning  individuals. 
(40  Fed.  Reg.  41056).  The  rules  (17  C.F.R.  Part  146)  deal  with  an  in¬ 
dividual’s  right  to  know  what  information  the  Commission  has  in  its 
files  concerning  him,  his  right  to  have  access  to  these  records,  his 
right  to  petition  the  Commission  to  have  inaccurate  or  incomplete 
records  amended  or  corrected,  and  his  right  not  to  have  personal 
information  disseminated  to  unauthorized  persons.  (1) 

Section  552(eX4)  of  the  Privacy  Act,  5  U.S.C.  552a(eX4)  requires 
further  that  the  Commission  publish  anually  a  notice  of  the  ex¬ 
istence  and  character  of  each  system  of  records  it  maintains  which 
contains  information  about  individuals.  This  notice  implements  this 
requirement  and,  when  read  together  with  the  Commission’s  rules, 
will  provide  individuals  with  the  information  they  need  fully  to  ex¬ 
ercise  their  rights  under  the  Privacy  Act. 

(1)  The  full  text  of  the  Commission’s  rules  implementing  the 

Privacy  Act  sHould  be  consulted  for  a  detailed  description  of  the 
procedures  to  be  followed.  In  directing  inquiries  or  requests  to  the 
Commission  under  its  rules,  please  take  note  of  the  following 
change  of  address:  <  • 

Privacy  Unit,  Commodity  Futures  Trading  Commission,  2033 
K  Street,  N.W.,  Washington,  D.C.  20581 

CONTENT  OF  SYSTEM  NOTICES 

Each  system  notice  contains  the  following  information:’ 

1.  The  name  of  the  system; 

2.  The  categories  of  individuals  on  whom  records  are  maintained 

in  the  system; 

3.  The  categories  of  records  maintained  in  the  system; 

4.  Each  routine  use  of  the  records  contained  in  the  system,  in¬ 
cluding  thecategories  of  users  and  the  purposeof  each  use; 

5.  The  policies  and  practices  of  the  agency  regarding  storage, 
retrievability,  access  controls,  retention,  and  disposal  of  the 
records; 

6.  The’title  and  business  address  of  the  agency  official  who  ts 
responsible  for  the  system  of  records; 

7.  The  agency  procedures  bywhichanindividualcan  find  out. 
whether  the  system  of  records  contains  a  record  pertaining  to  him; 

8.  The  agency  procedures  by  which  an  individual  can  find  out 
how  he  may  gain  access  to  any  record,  pertaining  to  him  contained 
in  the  system  of  records,  and  how  he  can  contest  the  content  of  the 
records;  and 

9.  The  categories  of  sources  of  records  in  the  system.  (2) 

(2)  Two  systems  of  records,  one  relating  to  investigatory  material 
compiled  for  law  enforcement  purposes  and  the  other  relating  to 
confidential  information  obtained  during  employee  background  in¬ 
vestigations,  have  |>een  exempted  in  the  Commission’s  rules  from 
certain  requirements  of  the  Privacy  Act,  as  authorized  under  the 
Privacy  Act,  5  U.S.C.  552a(K).  Among  the  requirements  from 
which  these  systems  have  been  exempted  is  the  requirement  that 
the  information  listed  under  items  (7),  (8),  and  (9)  above,  be 
furnished. 

THE  LOCATION  OF  SYSTEMS  OF  RECORDS 

The  first  and  sixth  items  described  above  call  for  the  address  of 
the  Commission  office  involved.  The  Commission  maintains  offices 
in  the  following  locations: 

2033  K  Street,  N.W., 

Washington,  D.C.  20581. 

Telephone:  (202)  254-8630. 

141  West  Jackson  Boulevard,  Room  A-l, 

Chicago,  Illinois  60604. 

Telephone:  (312)  353-5990. 

356  Board  of  Trade  Building, 

4800  Main  Street, 

Kansas  City,  Missouri  64112. 

Telephone:  (816)  374-2994. 

61  Broadway,  Room  2101, 

New  York.  New  York  10006. 


Telephone:  (212)  264-1028. 

Two  Embarcadero  Center,  Suite  975, 

San  Francisco,  California  94111. 

Telephone:  (415)  556-7503. 

510  Grain  Exchange  Building, 

Minneapolis,  Minnesota  55415. 

Telephone:  (612)  725-2025. 

Where  multiple  locations  are  involved  in  a  system  notice,  rather 
than  listing  each  address  the  notice  merely  identifies  the  offices  and 
refers  to  this  introductory  section  for  each  address.  In  the  system 
notice,  the  Washington  office  is  referred  to  as  the  “principal  office." 
the  Chicago,.  Kansas  City  and  New  York  offices  as  the  “regional 
offices,”  and  all  offices  collectively  are  described  as  "all  CFTC  of¬ 
fices.” 

In  many  cases  records  within  a  system  will  not  all  be  available  at 
each  of  the  offices  listed  in  the  system  notice.  For  example,  in¬ 
vestigation  files  are  basically  maintained  in  the  office  where  the  in¬ 
vestigation  is  being  conducted,  but  certain  information  may  be 
maintained  in  other  offices  as  well.  Similarly,  many  but  not  neces¬ 
sarily  all  employee  records  are  maintained  in  the  particular  office 
where  the  employee  works.  In  addition,  the  Commission’s  com¬ 
puter  is  physically  located  in  Chicago,  although  information  in  com¬ 
puter  printout  form  may  be  available  in  any  office. 

Of  course,  it  will  be  the  Commission’s  responsibility,  unless 
otherwise  specified  in  the  system  notice,  to  determine  where  the 
particular  records  being  sought  are  located.  However,  if  the  in¬ 
dividual  seeking  the  records  in  fact  knows  the  location,  it  would  be 
helpful  to  the  Commission  if  he  would  indicate  that  location. 

SCOPE  AND  CONTENT  OF  SYSTEMS  OF  RECORDS 

The  Privacy  Act  applies  to  personal  information  about  in¬ 
dividuals;  it  does  not  apply  to  the  extent  that  tire  individual  is  act¬ 
ing  in  an  entrepreneurial  capacity.  Since  the  Commission’s  respon¬ 
sibilities  pertain  to  the  regulation  of  business  entities  or  to  in¬ 
dividuals  who  are  acting  in  a  business  capacity,  much  of  the  infor¬ 
mation  contained  in  the  Commission’s  records  docs  not  come 
within  the  purview  of  the  Privacy  Act 

On  the  other  hand,  personal  information  subject  to  the  provisions 
of  the  Privacy  Act  may  sometimes  be  found  in  a  system  of  records 
that  might  appear  to  relate  solely  to  commercial  matters.  For  exam¬ 
ple,  the  system  of  records  entitled  “registration  of  futures  commis¬ 
sion  merchants”  (3)  contains  essentially  businessinformation. 
However,  the  application  for  registration  contains  a  few  items  of 
personal  information  concerning  key  personnel  of  the  registrant 
firm.  Since  the  capability  exists  through  the  Cpmmission's  com¬ 
puter  to  retrieve  information  from  this  system  of  records  not  only 
by  use  of  the  name  of  the  futures  commission  merchant  but  also  by 
the  use  of  the  name  of  these  individuals  this  information  is  within 
the  purview  of  the  Privacy  Act  (4) 

Such  a  capability  would  generally  not  exist,  however,  in  a  Com¬ 
mission  staff  investigation  of  the  activities  of  the  futures  commis¬ 
sion  merchant.  Thus,  if  the  investigation  were  opened  under  the 
name  of  the  futures  commission  merchant,  information  would  be 
retrievable  only  under  that  name.  Accordingly,  information  about 
principals  of  a  firm  under  investigation  which  might  be  developed 
during  the  investigation  would  generally  not  be  retrievable  by  the 
name  of  the  individual,  and  the  provisions  of  the  Privacy  Act 
would  not  apply. 

(3)  A  futures  commission  merchant  is  someone  engaged  in  solicit¬ 
ing  or  in  accepting  orders  for  the  purchase  or  sale  of  commodity 
futures  in  the  manner  defined  in  Section  2(a)  of  the  Commodity 
Exchange  Act,  7  U.S.C.  2. 

(4)  See  definition  of  system  of  records  in  footnote  1. 

GENERAL  STATEMENT  OF  ROUTINE  USES 

A  principal  purpose  of  the  Privacy  Act  is  to  restrict  the 
unauthorized  dissemination  of  personal  information  concerning  the 
individual.  In  this  connection,  the  Privacy  Act  and  the  Commis¬ 
sion's  rules  prohibit  all  dissemination  except  for  specific  purposes. 

(5) 

The  Act  and  the  rules  specifically  provide  that  disclosure  may  be 
made  with  the  consent  of  the  individual  to  whom  the  record  per¬ 
tains.  Disclosure  may  also  be  made  to  those  officers  and  employees 
of  the  Commission  who  need  the  record  in  the  performance  of  their 
duties.  In  addition,  disclosures  are  authorized  if  they  are  made  pur¬ 
suant  to  the  terms  of  the  Freedom  of  Information  Act,  5  U.S.C. 
552. _ 

(5)  Individuals  should  refer  to  the  full  text  of  the  Privacy  Act,  5 
U.S.C.  552a(b)  and  to  the  Commission’s  rules  for  a  complete  list  of 
authorized  disclosures.  Only  those  arising  most  frequently  haro 
been  mentioned  herein. 
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In  aCUition,  the  Privacy  Act  and  the  Commission’s  rules  permit 
disclosure  of  individual  records  if  it  is  for  a  “routine  use,”  which  is 
defined  as  a  use  of  a  record  which  is  compatible  with  the  purpose 
for  which  it  was  collected.  The  system  notice  for  each  system  of 
records  is  required  to  list  each  of  these  routine  uses. 

Many  of  the  routine  uses  of  Commission  records  are  applicable 
to  a  number  of  systems.  These  included  the  following: 

1.  The  information  in  the  system  may  be  used  by  the  Commission 
in  any  administrative  proceeding  before  the  Commission,  in  any  in¬ 
junctive  action  authorized  under  the  Commodity  Exchange  Act  or 
in  any  other  action  or  proceeding  in  which  the  Commission  or  any 
member  of  the  Commission  or  its  staff  participates  as  a  party  or 
the  Commission  participates  as  amicus  curiae,  and  may  be  dis¬ 
closed  in  response  to  a  subpoena  issued  in  the  course  of  a  proceed¬ 
ing  to  which  the  Commission  is  not  a  party. 

2.  The  information  may  be -given  to  the  Justice  Department,  the 
Securities  and  Exchange  Commission,  the  U.S.  Postal  Service,  the 
Internal  Revenue  Service,  the  Department  of  Agriculture,  the  Civil 
Service  Commission  and  to  other  Federal,  State  or  local  law  en¬ 
forcement  or  regulatory  agencies  for  use  in  meeting  responsibilities 
assigned  to  them  under  the  law,  or  made  available  to  any  Member 
of  Congress  who  is  acting  in  his  capacity  as  a  Member  of  Congress. 

3.  The  information  may  be  given  to  any  board  of  trade  designated 
as  a  contract  market  by  the  Commission  if  the  Commission  has 
reason  to  believe  this  will  assist  the  contract  market  in  carrying  out 
its  responsibilities  under  the  Commodity  Exchange  Act,  7  U.S.C.  1, 
et  seq. 

4.  At  the  discretion  of  the  Commission  staff,  the  information  may 
be  given  or  shown  to  anyone  during  the  course  of  a  Commission  in¬ 
vestigation  if  the  staff  has  reason  to  believe  that  the  person  to 
whom  it  is  disclosed  may  have  further  information  about  the  mat¬ 
ters  discussed  therein,  and  those  matters  appear  relevant  to  the 
'subject  of  the  investigation. 

5.  The  information  may  be  included  in  a  public  report  issued  by 
the  Commission  following  an  investigation,  to  the  extent  that  this  is 
authorized  under  Section  8  of  the  Commodity  Exchange  Act,  7 
U.S.C.  12.  Section  8  authorizes  publication  of  such  reports  but  con¬ 
tains  restrictions  on  the  publication  of  certain  types  of  sensitive 
business  information  developed  during  an  investigation.  In  certain 
contexts  some  of  this  information  might  be  considered  personal  in 
nature. 

6.  The  information  may  be  disclosed  to  a  Federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  may  be  relevant  to  the 
requesting  agency's  decision  on  the  matter. 

7.  The  information  may  be  disclosed  to  a  prospective  employer  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  believed  to  be 
relevant  to  the  prospective  employer's  decision  in' the  matter. 

8.  The  information  may  be  disclosed  to  any  person,  pursuant  to 
Section  12(a)  of  the  Commodity  Exchange  Act,  7  U.S.C.  16(a), 
when  disclosure  will  further  the  policies  of  that  Act  or  of  other 
provisions  of  law.  Section  12(a)  authorizes  the  Commission  to 
cooperate  with  various  other  government  authorities  or  with  “any 
person." 

To  avoid  unnecessary  repetition  of  these  routine  uses,  where 
they  are  generally  applicable  the  system  notice  refers  the  reader  to 
the  above  description.  Unless  otherwise  indicated,  where  the 
system  notice  contains  a  reference  to  the  foregoing  routine  uses  all 
of  the  eight  routine  uses  listed  above  apply  to  that  system. 

Issued  in  Washington,  D.C.  on  August  30,  1976. 

William  T.  Bagley, 

-  Chairman. 


CFTC-1 

System  name:  Complaint  Register  and  Complaint  Indices— CFTC 
System  location:  Records  in  this  system  are  maintained  in  the 
Commission’s  principal  office  and  in  each  of  the  regional  offices. 
Addresses  and  telephone  numbers  of  these  offices  are  set  forth  in 
the  introduction  to  these  system  notices  under  the  caption 
“location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  a.  Persons  alleged 
to  have  violated  or  suspected  of  having  violated  the  Commodity 
Exchange  Act  or  the  rules  and  regulations  adopted  thereunder. 


b.  Persons  lodging  complaints  with  the  Commission. 

Categories  of  records  in  the  system:  The  records  in  this  system  in¬ 
clude: 

a.  The  complaint  register,  a  summary  of  complaints  received 
from  the  public  concerning  an  individual  (or  business  entity)  as  well 
as  a  summary  of  leads  as  to  possible  areas  of  violation  which  were 
developed  from  other  sources.  A  complaint  number  is  assigned  to 
each  case  and  the  record  is  filed  according  to  that  number.  The  re¬ 
gister  also,  among  other  matters,  names  the  individual  complained 
about,  his  employer,  the  name  of  the  complainant,  the  type  of  com¬ 
plaint,  the  date  received,  the  disposition,  the  date  closed  and  the  in¬ 
vestigator  assigned. 

b.  The  complaint  index,  which  contains  a  summary  of  the  same 
information  as  the  complaint  register,  but  is  maintained  alphabeti¬ 
cally  by  the  name  of  the  person  who  is  the  subject  of  the  com¬ 
plaint. 

c.  The  complaint  index,  which  contains  a  summary  of  the  same 
information  as  the  complaint  register  but  is  maintained  alphabeti¬ 
cally  by  the  name  of  the  complainant. 

Authority  for  maintenance  of  the  system:  Section  8  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  in  looseleaf  binders,  or  on 
index  cards. 

Retrievability:  Information  in  the  register  is  retrievable  by  as¬ 
signed  complaint  number.  This  is  cross-indexed  to  the  individual's 
name  through  the  complaint  index  and  complainant  inde&. 

Safeguards:  Records  are  located  in  secured  rooms  or  on  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access.  In  appropriate  cases  the  records  are  maintained  in  lockable 
file  cabinets. 

Retention  and  disposal:  The  index  is  maintained  indefinitely.  The 
register  is  maintained  on  the  premises  for  5  years,  then  in  the 
Federal  Records  Center  for  5  years  before  being  destroyed. 

System  manager(s)  and  address:  The  Director  of  the  Division  of 
Enforcement  in  the  Commission's  principal  office  and  the  Regional 
Administrator  of  each  of  the  regional  offices.  Addresses  of  t!  ese 
offices  are  set  forth  in  the  introduction  of  these  system  not.:es 
under  the  caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  submitting  complaints  to  the 
Commission;  other  miscellaneous  sources  including  customers, 
other  law  enforcement  and  regulatory  agencies,  commodity 
exchanges,  various  trade  sources,  and  items  generated  internally  by 
the  Commission  staff. 

CFTC— 2 

System  name:  Correspondence  Files— CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion’s  principal  offices  at  2033  K  Street,  NW.,  Washington,  D.C, 
20581. 

Categories  of  individuals  covered  by  the  system:  Persons  cor¬ 
responding  with  the  Commission,  directly  or  through  attorneys  or 
other  representatives.  Persons  discussed  in  correspondence  to  or 
from  the  Commission. 

Categories  of  records  in  the  system:  This  system  contains  Incom¬ 
ing  and  outgoing  correspondence  and  indices  of  correspondence, 
and  certain  internal  reports  and  memoranda  related  to  the  cor¬ 
respondence. 
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This  system  does  not  include  all  Commission  correspondence, 
but  only  those  records  which  are  part  of  a  general  correspondence 
file  maintained  by  the  office  involved.  It  does  not  include  cor¬ 
respondence  indexed  by  subject  matter,  by  date  or  by  assigned 
number,  unless  there  is  a  cross  indexing  capability  by  individual 
name.  It  does,  however,  include  correspondence  files  maintained 
by  the  Office  of  Public  Information  relating  to  requests  by  in¬ 
dividuals  under  the  Freedom  of  Information  Act  and  the  Privacy 
Act. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  in  looseleaf  binders,  or  on 
index  cards. 

Retrievability:  By  name.  This  may  be  the  name  of  the  person 
who  sent  the  letter,  the  person  who  received  the  letter,  or  the  per¬ 
son  on  vhose  behalf  the  letter  was  sent  or  received.  On  occasion  it 
may  also  be  another  person  who  was  the  principal  subject  of  the 
letter,  where  circumstances  appear  to  justify  this  treatment.  See 
previous  discussion  concerning  the  category  of  records  maintained 
in  this  system. 

Safeguards:  Records  are  located  in  secured  rooms  or  on  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
or  for  varying  periods  of  time  depending  on  the  policies  and  prac¬ 
tices  of  the  offices  involved. 

System  managers)  and  address:  The  system  managers  include:  a. 
the  General  Counsel;  b.  the  Director  of  the  Office  of  Public  Infor¬ 
mation;  c.  the  Director  of  the  Division  of  Enforcement;  d.  the  Of¬ 
fice  of  the  Secretariat.  All  are  located  at  2033  K  Street,  N.W., 
Washington,  D.C.  20381. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  234-8630.  The  request  should  specify  the  system 
manager  under  whose  jurisdiction  the  records  are  maintained,  if 
known. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  corresponding  with  the  Com¬ 
mission  and  correspondence  and  memoranda  prepared  by  the  Com¬ 
mission. 

CFTC-3 

System  name:  Docket  Files— CFTC 

System  location:  The  records  are  maintained  in  the  Office  of 
Hearings  and  Appeals  in  the  Commission’s  principal  offices  at  2033 
K  Street,  N.W.,  Washington,  D.C,  20581. 

Categories  of  individuals  covered  by  the  system:  Parties  and  other 
persons  involved  in  any  CFTC  proceedings. 

Categories  of  records  in  the  system:  The  records  in  this  system  in¬ 
clude  all  pleadings,  motions,  applications,  stipulations,  affidavits, 
transcripts  and  documents  introduced  as  evidence,  briefs,  orders, 
findings,  opinions,  and  other  matters  which  are  part  of  the  record 
of  an  administrative  proceeding.  They  also  contain  related  cor¬ 
respondence  and  indices. 

Authority  for  maintenance  of  the  system:  The  Commission  is 
authorized  or  required  to  conduct  hearings  under  several  provisions 
of  the  Commodity  Exchange  Act  The  maintenance  of  these  files  is 
a  necessary  concomitant  for  the  conduct  of  orderly  hearings.  See 
also  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asm  and  the  purposes  of  such  uses:  These  are  public  records, 


except  to  the  extent  the  Commission  or  the  assigned  hearing  officer 
determines  they  may  bfe  treated  as  non-public  consistent  with  the 
provisions  of  the  Freedom  of  Information  Act  and  that  for  good 
cause  they  should  be  treated  as  non-public.  Non-public  portions 
may  be  used  for  any  purpose  specifically  authorized  by  the  hearing 
officer  who  ordered  non-public  treatment  or  by  the  Commission.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  are  filed  by  the  docket  number  and 
cross-indexed  by  the  respondent's  name,  and  his  attorney’s  name. 

Safeguards:  The  information  in  these  files  is  in  most  cases  a 
matter  of  public  record.  Those  items  which  the  Commission  or  the 
hearing  officer  has  directed  be  kept  non-public  are  segregated  and 
precautions  are  taken  to  assure  that  access  is  rrttricted  only  to 
authorized  personnel. 

Retention  and  disposal:  These  records  are  maintained  in  the  files 
of  the  Commission  indefinitely. 

System  manager(s)  and  address:  Director  of  the  Office  of 
Hearings  and  Appeals,  Commodity  Futures  Trading  Commission, 
2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Notification  procedure:  individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Commission  staff  members;  opposing 
parties  and  their  attorneys;  witnesses  in  the  proceeding;  and  other 
miscellaneous  sources. 

CFTC— 4 

System  name:  Employee  Leave,  Time  and  Attendance— CFTC 

System  location:  These  records  are  maintained  by  all  CFTC  of¬ 
fices  at  the  addresses  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “location  of  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  All  CFTC  Em¬ 
ployees. 

Categories  of  records  in  the  system:  This  system  includes  various 
records  reflecting  a  breakdown  of  time  and  attendance  of  CFTC 
employees,  and  a  record  of  leave  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  6301-6323;  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  In  response  to  legiti¬ 
mate  requests,  this  information  may  be  provided  to  other  Federal 
agencies  for  the  purpose  of  hiring  or  retaining  employees,  and  may 
be  provided  to  other  prospective  employers,  to  the  extent  that  the 
information  is  relevant  to  the  prospective  employer's  decision  in 
thfe  matter. 

b.  The  information  may  be  provided  to  the  Justice  Department  or 
other  Federal  agencies  or  used  by  the  Commission  in  connection 
with  any  investigation,  or  administrative  or  legal  proceeding  involv¬ 
ing  any  violation  of  any  Federal  law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  on  index  cards. 

Retrievability:  By  the  name  of  the  employee  or  by  the  employee 
number,  cross-indexed  by  name. 

Safeguards:  The  records  are  maintained  in  locked  cabinets. 

Retention  and  disposal:  Records  for  current  employees  are  main¬ 
tained  for  3  years;  the  final  record  of  former  employees  is  main¬ 
tained  for  10  years,  then  destroyed. 

System  manager(s)  and  address:  For  employees  of  the  Commis¬ 
sion’s  principal  office  records  are  maintained  by  the  Budget  Of¬ 
ficer.  For  regional  office  employees,  records  are  maintained  by  the 
administrative  officer  in  each  of  the  regional  offices.  Addresses  of 
these  offices  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “location  of  systems  of  records." 
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Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  252-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC-5 

System  name:  Employee  Personnel  Records— CFTC 

System  location:  These  records  are  maintained  in  the  principal  of¬ 
fice  and  in  each  of  the  regional  offices.  Addresses  and  telephone 
numbers  of  these  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  "location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  All  CFTC  em¬ 
ployees. 

Categories  of  records  in  the  system:  Miscellaneous  records  relating 
to  personnel  matters.  Information  maintained  at  the  local  level  in¬ 
cludes  among  other  matters:  a.  the  service  record,  containing  the 
employee’s  name,  birth  date,  social  security  number,  veterans 
preference,  tenure  group,  service  computation  date,  insurance  in¬ 
formation,  retirement,  current  residence  and  phone  number,  marital 
status,  and  emergency  phone  number;  b.  other  unofficial  files  in¬ 
cluding  the  employment  application  and  related  employment 
papers,  copies  of  Government  ID  cards  such  as  motor  vehicle 
operator’s  license,  applications  for  bond  withholding,  tax  withhold¬ 
ing  and  records  of  other  withholding  such  as  life  insurance  and 
health  benefits. 

The  records  maintained  in  the  principal  office  for  all  employees 
include:  a.  forms  required  and  records  maintained  under  the  Com¬ 
mission’s  rules  of  conduct;  b.  pre-employment  inquiries  not  in¬ 
cluded  within  "exempted  employee  background  investigation 
materials;"  c.  various  summary  materials  received  in  computer 
printout  form  from  the  National  Finance  Center— U.S.  Department 
of  Agriculture  based  on  information  provided  by  the  Commission 
from  its  personnel  records;  d.  card  indices  reflecting  various  infor¬ 
mation  contained  in  other  personnel  records. 

The  official  personnel  records  maintained  by  the  Commission  are 
described  in  the  system  notices  published  by  the  Civil  Service 
Commission,  and  are  not  included  within  this  system. 

Authority  tor  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  In  response  to  legiti¬ 
mate  requests,  this  information  may  be  provided  to  other  Federal 
agencies  for  the  purpose  of  hiring  or  retaining  employees,  and  may 
be  provided  to  other  prospective  employers,  to  the  extent  that  the 
information  is  relevant  to  the  prospective  employer’s  decision  in 
the  matter,  b.  the  information  may  be  provided  to  the  Justice  De¬ 
partment,  the  Civil  Service  Commission  or  other  Federal  agencies 
or  used  by  the  Commission  in  connection  with  any  investigation,  or 
administrative  or  legal  proceeding  involving  any  violation  of 
Federal  law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

RetrievabilityrBy  the  name  of  the  employee. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets. 

Retention  and  disposal:  The  records  are  maintained  in  the  current 
file  until  the  employee  is  terminated  or  separated,  retained  for  2 
years  thereafter,  and  then  destroyed. 

System  manager(s)  and  address:  The  Personnel  Officer  of  the 
Commission  is  the  system  manager  for  all  records  maintained  in  the 
Commission’s  principal  office.  The  system  manager  for  records 
maintained  in  the  regional  offices  is  the  administrative  offioer  in 
each  regional  office.  Addresses  of  these  offices  are  set  forth  in  the 
introduction  to  these  system  notices  under  the  caption  “location  of 
systems  of  records." 


Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of- records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  acccess  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  is  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  personnel  office  records;  and  other  miscellaneous  sources. 

CFTC- 6  ' 

System  name:  Employee  Travel  Records— CFTC 

System  location:  These  records  are  maintained  by  all  CFTC  of¬ 
fices  at  the  addresses  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  "location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  Any  Commission 
member  or  employee  or  any  member  of  an  Advisory  Committee 
who  travels  on  official  business  for  the  Commission. 

Categories  of  records  in  the  system:  Contains  the  name,  address, 
destination,  itinerary,  mode  and  purpose  of  travel,  dates,  expenses, 
amounts  advanced,  amounts  claimed,  amounts  reimbursed.  Includes 
travel  authorizations,  travel  vouchers,  copies  of  government  trans¬ 
portation  requests,  receipts  and  other  records. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921,  31  U.S.C.  1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
provided  to  the  Justice  Department  or  other  Federal  agencies  or 
used  by  the  Commission  in  connection  with  any  investigation,  or 
administrative  or  legal  proceeding  involving  any  violation  of 
Federal  law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  employee;  by  employee 
number. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  3  years  and 
then  destroyed. 

System  managers)  and  address:  For  employees  in  the  Commis¬ 
sion’s  principal  office  the  records  are  maintained  by  the  Budget  Of¬ 
ficer.  For  other  employees,  records  are  maintained  by  the  adminis¬ 
trative  officer  in  each  regional  office.  Addresses  of  these  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  “location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above.  • 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC— 7 

System  name:  Employee  Records  Maintained  by  the  National 
Finance  Center/USDA-CFTC. 

System  location:  National  Finance  Center,  U.S.  Department  of 
Agriculture,  New  Orleans,  Louisiana  70160. 

Categories  of  individuals  covered  by  the  system:  AB  CFTC  em¬ 
ployees. 
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Categories  of  records  ia  the  system:  The  National  Finance  Center 
is  used  by  the  Commission  to  provide  data  processing  capability  for 
various  personnel  payroll  and  accounting  related  matters.  The 
records  in  the  system  include: 

a.  General  records  relating  to  the  employee  including  information 
from  the  notification  of  personnel  action  (Form  350  and  350A) 
prepared  and  submitted  by  the  CFTC,  and  other  related  sources. 
The  information  includes  the  name,  social  security  or  other  em- 
ployee  number,  birth  date,  veteran’s  preference,  tenure,  leave 
group,  insurance  coverage,  retirement  coverage,  type  of  employ* 
ment,  date  service  commenced  and  ended,  grade  and  step,  base  sa¬ 
lary,  duty  station,,  various  computation  dates,  leave  codes  and 
status,  employing  office  and  other  miscellaneous  information. 

b.  Various  payroll  related  information  for  CFTC  employees,  in¬ 
cluding  payroll  and  leave  data  for  each  employee  relating,  to  rate 
and  amount  of  pay,  leave,  and  hours  worked,  and  leave  balances, 
tax  and  retirement  deductions,  life  insurance  and  health  insurance 
deductions,  savings- allotments;  savings  bond -and  charity  deduc¬ 
tions,  mailing  addresses  and  home  addresses.  This  includes  copies 
of  the  CFTC  time  and  attendance  reports  as  well  as  authorizations 
relating  to  deductions. 

c.  Travel  vouchers  and  related  material. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
.records  is  transmitted  to  the  U.S.  Treasury  to  effect  reimbursement 
of  travel  expenses  and  issuance  of  paychecks,  as  well  as  distribu¬ 
tion  of  pay  to  other  sources  according  to  employee  instructions. 
Appropriate  information  from  these  records  is  also  forwarded  to 
taxing  authorities  and  others  receiving  proceeds  from  the  em¬ 
ployee’s  pay. 

v  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Indexed  by  social  security  number  or  equivalent 
employee  number  and  by  name  of  employee. 

Safeguards:  Protection  is  afforded  by  limiting  access  to  the  of- 
>  fices  where  the  records  are  maintained.  Certain  records  are  kept  in 
lockable  file  cabinets. 

..  Retention  and  disposal:  Records  are  maintained  indefinitely  on 
tape;  paper  records  are  sent  to  the  Federal  Records  Center  after  an 
appropriate  period. 

System  managerfs)  and  address:  Director,  National  Finance 
Center,  U.S.  Department  of  Agriculture,  Office  of  Management  and 
Finance,  New  Orleans,  Louisiana  70160. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures: .  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Records  furnished  by  the  CFTC.  * 
CFTC— 8 

System  name:  Employment  Applications— CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion’s  principal  offices  at  2033  K  Street,  N.W.,  Washington,  D.C. 
20581. 

Categories  of  individuals  covered  by  the  system:  Applicant  for 
positions  with  the  CFTC. 

Categories  of  records  ia  the  system:  Contains  the  application  form 
(SF-171)  and/or  the  resume  of  the  person  applying. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  about  these 
records  is  used  in  making  inquiries  concerning  the  qualifications  of 
the  applicant. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


/ 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Indexed  by  the  name  of  the  applicant;  cross-in¬ 
dexed  by  interest.  -  ' 

Safeguards:  These  records  are  maintained  in  a  locked  file  cabinet. 

Retention  and  disposal:  Applications  are  maintained  two  years, 
then  destroyed. 

System  managers)  and  address:  Personnel  Officer,  Commodity 
Futures  Trading  Commission,  2033  K  Street,  N.W.,  Washington, 
D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C,  20581. 
Telephone:  4202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  In  this  system  of  records  should  address  their  in- 
guiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC — 9 

System  name:  Exempted  Employee  Background  Investigation 
Material— CFTC 

System  location:  These  records  are  maintained  In  the  Personnel 
Office  of  the  Commission’s  principal  offices  at  2033  K  Street, 
N.W.,  Washington,  D.C.  20581. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
prospective  employees  of  CFTC. 

Categories  of  records  in  the  system:  The  records  in  this  system 
contain  investigatory  material  compiled  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility,  or  qualifications  for  employment  with 
the  CFTC  which  were  obtained  under  an  express  promise  that  the 
identity  of  the  source  would.be  held  in  confidence,. or  which  were 
obtained  prior  to  September  28,  1975,  under  an  implied  promise  of 
confidentiality.  •- 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  5  U.S.C. 
552a(kX5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses’’  except  that  general  routine  use  number  (3)  is  not  applica¬ 
ble.  Disclosure  pursuant  to  the  other  routine  uses  may  be  subject  to 
the  consent  of  the  person  furnishing  the  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  employee. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets  in 
secured  offices  or  in  secured  buildings. 

Retention  and  disposal:  These  records  are  maintained  for  3  years, 
then  destroyed. 

System  manager(s)  and  address:  Personnel  Officer,  Commodity 
Futures  Trading  Commission,  2033  K  Street,  N.W.,  Washington, 
D.C,  20581. 

Systems  exempted  from  certain  provisions  of  the  act:  The  records 
in  this  system  have  been  exempted  by  the  Commission  from  certain 
provisions  of  the  Privacy  Act,  5  U.S.C.  552a(kX5),  and  the  Com¬ 
mission’s  rules  promulgated  thereunder.  17  C.F.R.  146.12.  These 
records  are  exempt  from  the  notification  procedures  and  record  ac¬ 
cess  procedures  and  record  contest  procedures  set  forth  in  the 
system  notices  of  other  record  systems,  and  from  the  requirement 
that  the  sources  of  records  in  the  system  be  described. 

CFTC— 10 

System  name:  Exempted  Investigatory  Records— CFTC 

System  location:  These  records  are  maintaned  in  the  Commis¬ 
sion’s  principal  offices  and  in  each  of  the  regional  offices.  The  ad¬ 
dress  and  telephone  number  of  each  of  these  offices  is  set  forth  in 
the  introduction  to  these  system  -  notices  under  the  caption 
“location  of  systems  of  records.” 
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Categories  of  individuals  covered  by  the  system:  a.  Individuals 
whom  the  staff  of  the  Commission  has  reason  to  believe  have  vio¬ 
lated,  are  violating,  or  are  about  to  violate  the  Commodity 
Exchange  Act  and  the  rules,  regulations  and  orders  promulgated 
thereunder. 

b.  Individuals  whom  the  staff  of  the  Commission  has  reason  to 
believe  may  have  information  concerning  violations  of  the  Com¬ 
modity  Exchange  Act  and  the  rules,  regulations  and  orders  promul¬ 
gated  thereunder. 

c.  Individuals  involved  in  investigations  authorized  by  the  Com¬ 
mission  concerning  the  activities  of  members  of  the  Commission  or 
Its  employees  based  upon  formal  complaint  or  otherwise. 

d.  Individuals  filing  Form  4  R  (registration  as  an  associated  per¬ 
son)  or  Form  94  (biographical  information  questionnaire)  in  connec¬ 
tion  with  an  application  for  registration  with  the  Commission. 

Categories  of  records  In  the  system:  The  records  in  this  system 
consist  of  investigatory,  materials  compiled  for  law  enforcement 
purposes  whose  disclosure  the  Commission  staff  has  determined 
eould  impair  the  effectiveness  and  orderly  conduct  of  the  Commis¬ 
sion’s  regulatory  and  enforcement  program,  or  compromise  Com¬ 
mission  investigations.  This  exemption  could  include  all  or  any  part 
of  the  records  developed  during  the  investigation  or  inquiry. 

Authority  for  maintenance  of  the  system:  Section  8  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  12;  44  U.S.C.  3101;  3  U.S.C.  332a 
00(2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses"  except  that  general  routine  use  number  (3)  is  not  applica¬ 
ble. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•nd  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  are  maintained  by  assigned  case 
number  or  by  the  title  of  the  case.  Cases  filed  by  number  are  cross- 
indexed  by  case  title. 

Safeguards:  In  addition  to  normal  office  and  building  security, 
certain  of  thor;  records  are  maintained  in  locked  file  cabinets.  All 
employers  are  aware  of  the  sensitive  nature  of  the  information 
gathered  during  investigations. 

Retention  and  disposal:  The  records  are  maintained  in  this  system 
Until  it  is  determined  that  exemption  is  no  longer  necessary.  They 
are  then  returned  to  the  appropriate  non-exempt  system. 

System  manager(s)  and  address:  Director  of  the  Office  of  En¬ 
forcement,  Commodity  Futures  Trading  Commission,  2033  K 
Street,  N.W.,  Washington,  DC.  20381. 

Systems  exempted  from  certain  provisions  of  the  act:  The  records 
In  this  system  have  been  exempted  by  the  Commission  from  certain 
provisions  of  the  Privacy  Act  of  1974  pursuant  to  the  terms  of  the 
Privacy  Act,  3  U.S.C.  332a(kX2)  and  the  Commission’s  rules 
promulgated  thereunder,  17  CFR  146.12.  These  records  are  exempt 
from  the  notification  procedures,  record  access  procedures  and 
record  contest  procedures  set  forth  in  the  system  notices  of  other 
record  systems. 

CFTC— 11 

System  name:  Fitness  Files— CFTC 

System  location:  These  files  are  maintained  in  the  Commission's 
regional  offices,  at  the  addresses  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “location  of  systems  of 
records." 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  registrants  as:  (1)  floor  brokers;  (2)  general  partners,  sole 
proprietors,  officers,  major  stockholders,  directors,  branch  office 
managers,  and  agents  of  futures  commission  merchants;  (3)  part¬ 
ners,  sole  proprietors,  officers,  directors  of  and  persons  performing 
similar  functions  for  commodity  trading  advisors;  (4)  partners,  sole 
proprietors,  officers,  directors,  and  persons  performing  similar 
functions  for  commodity  pool  operators. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  the  fitness  of  the  above-described  persons  to  engage 
in  business  subject  to  the  Commission’s  jurisdiction.  The  system  in¬ 
cludes  the  biographical  information  questionnaire  (Form  94) 
received  from  applicants  and  registrants  as  part  of  the  registration 
process  (see  the  system  notices  for  the  various  types  of  registration 
under  the  Commodity  Exchange  Act.)  It  also  includes  correspon¬ 


dence  between  the  Commission  and  the  applicant,  the  commodity 
exchanges,  other  government  agencies  and  other  persons  relating  to 
the  individual's  fitness.  In  addition,  certain  ancillary  records,  such 
as  card  indices,  are  maintained  summarizing  the  status  and  result  of 
fitness  checks. 

Authority  for  maintenance  of  the  system:  Sections  8a(2XB)  and 
4n(l)  of  the  Commodity  Exchange  Act,  7  U.S.C.  12a(2XB)  and  7 
U.S.C.  6n(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  uses  under  the  caption  “general  statement  of  routine  uses." 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Protection  of  records  is  afforded  by  general  office 
security  measures.  Records  are  located  in  secured  rooms  or  on 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access.  In  appropriate  cases  the  records  are  maintained  to 
lockable  file  cabinets. 

Retention  and  disposal:  Primary  records  are  maintained  per¬ 
manently  on  the  premises  as  long  as  the  individual  is  registered  or 
is  associated  with  a  registrant  in  one  of  the  capacities  specified  in 
the  previous  description  of  the  category  of  individuals.  These 
records  are  updated  periodically.  Other  records  are  maintained  on 
the  premises  for  five  years,  then  held  in  the  Federal  Records 
Center  for  five  years  before  being  destroyed. 

System  manager(s)  and  address:  The  Regional  Administrator  of 
the  region  where  the  records  are  located.  Addresses  of  these  of¬ 
fices  are  set  forth  in  the  introduction  to  these  system  notices  under 
the  caption  “location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  234-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained,  his  employer,  commodity  and  stock  exchanges,  other 
government  agencies,  and  other  persons  with  relevant  information 
concerning  an  individual’s  fitness. 

CFTC- 12 

System  name:  Fitness  Investigations— CFTC 

System  location:  These  records  are  located  in  the  Division  of 
Trading  and  Markets  in  the  Commission’s  principal  offices  at  2033 
K  Street,  N.W.,  Washington,  D.C.  20381. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  registrants  as  (1)  partners,  sole  proprietors,  officers,  directors, 
major  stockholders,  branch  office  managers  and  agents  of  future 
commission  merchants;  (2)  associated  persons  of  futures  commis¬ 
sion  merchants  or  their  agents;  (3)  floor  brokers;  (4)  partners,  sole 
proprietors,  officers,  directors,  and  persons  performing  similar 
functions  for  commodity  trading  advisors;  (3)  partners,  sole 
proprietors,  officers,  directors,  persons  performing  similar  func¬ 
tions  for  commodity  pool  operators. 

Categories  of  records  iu  the  system:  Contains  various  information 
pertaining  to  the  fitness  of  the  above  described  persons  to  engage 
in  business  subject  to  the  Commission’s  jurisdiction.  The  file  in¬ 
cludes  the  application  for  registration  as  an  associated  person 
(Form  4-R)  or  the  biographical  information  questionnaire  (Form  94). 
It  also  includes  correspondence,  reports  and  memoranda  reflecting 
information  developed  from  various  sources  outside  the  agency. 
This  system  contains  records  reflecting  a  somewhat  more  in-depth 
investigation  than  does  the  regional  office  inguiry  included  in  the 
"Fitness  Files"  and  “Registration  and  Fitness  of  Associated  Per¬ 
sons"  systems  of  records. 

Authority  for  maintenance  of  the  system:  Section  8a(2XB)  Of  the 
Commodity  Exchange  Act,  7  U.S.C.  12a(2XB). 
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Routine  uses  of  records  ssaiutalued  iu  the  system,  including  catego- 
lies  of  users  sod  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual. 

Safeguards:  Records  are  maintained  in  locked  cabinets.  Further 
protection  is  afforded  by  limiting  access  to  the  office  where  the' 
record  is  maintained  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  on  the 
premises  for  5  years,  then  held  in  the  Federal  Records  Center  for  5 
years  before  being  destroyed. 

System  manager(s)  and  address:  Director,  Division  of  Trading  and 
Markets,  Commodity  Futures  Trading  Commission,  2033  K  Street, 
NW.t  Washington,  D  C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission.  2033  K  Street,  NW.,  Washington,  D.C.  20S81. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  .the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained,  his  employer,  Federal,  State  and  local  regulatory  and 
law  enforcement  agencies,  commodity  and  stock  exchanges.  Na¬ 
tional  Association  of  Security  Dealers,  and  .other  miscellaneous 
sources. 

CFTC— 13 

System  name:  Interpretation  Files  — OGC — CFTC 

System  location:  These  files  are  maintained  in  the  Office  of  the 
General  Counsel,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  the  Office  of  the  General  Counsel  to  provide  them  with 
its  interpretation  of  provisions  of  the  Commodity  Exchange  Act  or 
various  rules  and  regulations  adopted  by  the  Commission.  The 
requests  may  have  been  made  directly  by  the  the  individual,  or 
through  his  attorney  or  other  representative. 

Categories  of  records  in  the  system:  This  file  contains  the  in¬ 
terpretation  letters  furnished,  the  request  for  an  interpretation,  and 
any  related  internal  memoranda  and  supporting  documents. 

Authority  for  maintenance  of  the  system:  Section  2(aX4)  of  the 
Commodity  Exchange  Act,  7  U.S.C.  4a(c);  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  Interpretation  letters 
and  the  related  requests  for  interpretation  which  discuss  matters  of 
general  applicability  may  be  made  public  and  may  be  published  by 
the  Commission,  or  the  Commission  may  otherwise  make  informa¬ 
tion  public  concerning  matters  raised  therein.  However,  portions  of 
such  letters  or  information  will  be  deleted  or  omitted  to  the  extent 
necessary  to  prevent  a  clearly  unwarranted  invasion  of  personal 
privacy  or  to  the  extent  they  otherwise  contain  material  considered 
nonpublic  under  the  Freedom  of  Information  Act  and  the  Commis.- 
sion’s  rules  implementing  that  Act. 

b.  Information  in  these  files  may  be  used  as  a  reference  in 
responding  to  later  inquiries  from  the  same  party  or  in  following  up 
on  earlier  correspondence  in'  iving  the  same  persons. 

c.  Other  routine  uses  applicable  to  this  system  of  records  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
"general  statement  of  routine  uses.” 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  are  maintained  nnder  the  name  of  the 
futures  commission  merchant,  floor  broker,  commodity  pool  opera¬ 
tor,  commodity  trading  advisor  or  associated  person  if  the  request 


is  made  by  them  or  on  their  behalf.  If  it  is  made  on  behalf  of 
another  individual,  it  will  be  filed  by  the  name  of  the  individual.  If 
the  identity  of  these  persons  is  not  known,  the  record  will  be  main¬ 
tained  in  the  name  of  the  attorney  or  other  representative  filing  the 

request. 

Safeguards:  Protection  of  records  is  afforded  by  general  office 
security  measures.  Access  to  records  in  the  Office  of  the  General. 
Counsel  is  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  These  files  are  maintained  indefinitely  in 
the  Office  of  the  General  Counsel. 

System  manager(s)  and  address:  General  Counsel,  Commodity  Fu¬ 
tures  Trading  Commission,  2033  K  Street,  N.W.,  Washington,  D.C, 
20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  requests  are  submitted  by  the  per¬ 
son  seeking  the  interpretation  or  his  attorney  or  other  representa¬ 
tive.  The  responses  are  prepared  by  attorneys  in  the  Office  of  the 
.General  Counsel  based  on  information  furnished  by  the  person 
making  the  request,  as  well  as  the  attorney’s  own  experience  and 
information  developed  from  other  sources. 

CFTC— 14 

System  name:  Investigation  Files — CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion’s  principal  office  and  in  the  regional  offices.  Files  concerning 
pending  investigations  may  be  located  in  other  Commission  offices 
when  the’  investigation  is  being  conducted  by  those  offices.  Ad¬ 
dresses  of  Commission  offices  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  /’location  of  systems  of 
records.” 

Categories  of  individuals  covered  by  the  system:  a.  Individuals 
whom  the  staff  of  the  Commission  has  reason  to  believe  have  vio¬ 
lated,  are  violating,  or  are  about  to  violate  the  Commodity 
Exchange  Act  and  the  rules,  regulations,  and  orders  promulgated 
thereunder,  or  the  rules  and  regulations  of  any  board  of  trade 
designated  as  a  contract  market. 

b.  Individuals  whom  the  staff  of  the  Commission  has  reason  to 
believe  may  have  information  concerning  violations  of  the  Com¬ 
modity  Exchange  Act  and  the  rules,  regulations,  and  orders 
promulgated  thereunder,  or  the  rules  and  regulations  of  any  board 
of  trade  designated  as  a  contract  market. 

c.  Individuals  involved  in  investigations  authorized  by  the  Com¬ 
mission  concerning  the  activities  of  members  of  the  Commission  or 
its  employees  based  upon  formal  complaint  or  otherwise. 

Categories  of  records  in  the  system:  Contains  anything  obtained 
during  the  course  of  an  investigation,  including  data  from  Commis¬ 
sion  reporting  forms,  account  statements  and  other  trading  records, 
exchange  records,  bank  records  and  credit  information,  business 
records,  reports  of  interviews,  transcripts  of  testimony,  exhibits  to 
transcripts,  affidavits,  statements  by  witnesses,  contracts  and 
agreements.  Also  contains  internal  memoranda,  reports  of  in¬ 
vestigation,  subpoenas,  warning  letters,  stipulations  of  compliance, 
correspondence  and  other  miscellaneous  matters.  The  nature  of  the 
personal  information  contained  in  these  files  varies  according  to 
what  is  considered  relevant  to  the  attorney  assigned  to  the  case 
based  on  the  circumstances  of  the  particular  case  under  investiga¬ 
tion.  For  example,  the  file  may  contain  personal  background  infor¬ 
mation  about  the  individual  involved,  his  education  and  employ¬ 
ment  history,  information  on  prior  violations,  and  a  wide  variety  of 
financial  information,  as  well  as  detailed  examination  of  the  in¬ 
dividual's  activities  during  the  period  in  question. 

Authority  tor  maintenance  of  the  system:  Section  8  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  12;  44  U.S.C.  3101. 

Ruotkse  urns  ot  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  met:  The  routine  uses  applica- 
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Me  to  this  system  of  records  are  set  forth  In  the  introduction  of 
these  system  notices  tinder  the  caption  '‘general  statement  of  rou¬ 
tine  uses.”  In  addition,  information  concerning  traders  and  their  ac¬ 
tivities  may  be  disclosed  and  made  public  by  the  Commission  to  the 
extent  permitted  by  law  when  deemed  appropriate  to  further  the 
practices  and  policies  of  the  Commodity  Exchange  Act.  Further¬ 
more,  information  collected  during  the  investigation  may  be  in¬ 
cluded  in  a  public  report  to  be  issued  by  the  Commission  following 
an  investigation,  to  the  extent  that  this  is  authorized  under  Section 
8  of  the  Commodity  Exchange  Act,  7  U.S.C,  12. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev ability:  Filed  by  assigned  case  number,  cross  referenced 
to  case  name.  Except  where  the  name  of  the  individual  is  included 
In  the  case  name,  information  about  individuals  involved  in  the  in¬ 
vestigation  is  not  retrievable  by  name. 

Safeguards:  In  addition  to  normal  office  and  building  security, 
certain  of  these  records  are  maintained  in  locked  file  cabinets.  All 
employees  are  aware  of  the  sensitive  nature  of  the  information 
gathered  during  investigations. 

Retention  and  disposal:  Regional  office  records  are  maintained  on 
the  premises  for  3  years,  then  sent  to  the  Federal  Records  Center 
for  J  years,  before  being  destroyed.  The  records  in  the  Office  of 
the  General  Counsel  are  generally  maintained  until  the  investigation 
is  closed  and  any  action  arising  therefrom  has  been  completed,  in¬ 
cluding  all  review  at  the  appellate  level.  Thereafter,  certain  basic 
information  may  be  retained  and  sent  to  the  Federal  Records 
Center,  while  the  remaining  information  is  either  returned  to  the 
person  from  whom  it  was  obtained  or  destroyed. 

System  managerfs)  and  address:  The  General  Counsel  and  the 
Director  of  the  Division  of  Enforcement  in  the  Commission's  prin¬ 
cipal  office.  The  Reponal  Administrator  of  the  Region  where  the 
investigation  is  being  conducted.  Addresses  of  CFTC  offices  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
"location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  254-8630 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  iisted  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
fisted  in  the  notification  section  above. 

Record  source  categories:  a.  Reporting  forms  and  other  informa¬ 
tion  filed  with  the  Commission;  b.  boardsof  trade;  c.  futures  com¬ 
mission  merchants,  commodity  trading  advisors,  commodity  pool 
Operators,  floor  brokers;  d.  Federal,  State  and  local  regulatory  and 
law  enforcement  agencies;  e.  banks,  credit  organizations  and  other 
institutions,  pursuant  to  subpoena  or  otherwise;  f.  corporations, 
pursuant  to  subpoena  or  otherwise;  g.  individuals  having  knowledge 
of  the  facts,  pursuant  to  subpoena  or  otherwise;  h.  attorneys;  i. 
publications;  j.  courts;  and  k.  other  miscellaneous  sources. 

CFTC— 15 

System  name:  Large  Trader  Report  Files— CFTC 

System  location:  Copies  of  original  reports  and  related  correspon¬ 
dence  are  maintained  in  the  CFTC  office  where  they  are  filed.  See 
further  description  below.  Anciliary  records  and  information  in 
computer  printout  form  may  be  located  in  some  or  all  CFTC  of¬ 
fices.  Addresses  and  telephone  numbers  of  CFTC  offices  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
"location  of  system  of  records.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  held  reportable  positions,  as  defined  and  described  in  Part  15 
of  the  Commission’s  rules  and  regulations,  in  any  commodity  fu¬ 
ture. 

Categories  of  records  la  the  system:  1.  Reports  filed  by  the  in¬ 
dividual  holding  the  reportable  position: 

a.  Statements  of  Reporting  Trader  (CFTC  Form  40).  Contains  in¬ 
formation  described  in  Part  18  of  the  Commission’s  rules  and  regu¬ 
lations,  including  the  name,  address,  number,  and  principal  occupa¬ 


tion  of  the  reporting  trader,  the  kind  of  commodity  futures  accotutt, 
and  information  about  his  business  associates. 

b.  Large  trader  reporting  form  (Series  03  Form).  Contains  infor¬ 
mation  described  in  Part  18  of  the  Commission’s  rules  and  regula¬ 
tions,  including  the  trader’s  identifying  number,  his  previous  open 
contracts,  his  trades  and  deliveries  that  day,  his  open  contracts  at 
the  end  of  the  day,  and  his  classification  as  to  speculation  or 
hedging. 

e.  Large  trader  reporting  form  (Series  04  Form).  Contains  infor¬ 
mation  described  in  Part  19  of  the  Commission’s  rules  and  regula¬ 
tions,  to  be  filed  by  merchants,  processors  and  dealers  in  certain 
commodities  who  hold  a  reportable  position  in  those  commodities 
on  any  futures  market  Includes  trader’s  identifying  number,  stocks 
owned,  unfilled  fixed  price  sale  commitments.  These  reports  are 
filed  in  the  CFTC  office  in  the  city  where  the  reporting  trader  is 
located.  If  there  is  no  CFTC  office  in  that  city,  the  reports  are  filed 
according  to  specific  instructions  of  the  CFTC. 

2.  Reports  to  be  filed  by  futures  commission  merchants  and 
foreign  brokers. 

a.  Identification  of  "Special  Accounts”  (CFTC  Form  102).  Con¬ 
tains  material  described  in  Part  17  of  the  Commission’s  rules  and 
regulations.  Includes  the  name,  address,  and  occupation  of  a 
customer  whose  accounts  have  reached  the  reporting  level. 

Also  includes  the  account  number  which  the  futures  commission 
merchant  uses  to  identify  this  customer  on  the  firm’s  01  report  (see 
next  paragraph),  and  whether  the  customer  has  control  or  manages 
accounts  of  other  traders. 

b.  Large  trader  reporting  from  (Series  01  Forin).  Contains  materi¬ 
al  described  in  Part  17  of  the  Commission’s  rules  and  regulations, 
for  each  "special  account.”  Shows  customer  account  number  and 
reportable  position  held  in  each  commodity  future.  These  reports 
are  filed  in  the  CFTC  office  in  the  city  where  the  contract  market 
involved  is  located.  If  there  is  no  CFTC  office  in  that  city,  they  are 
filed  in  the  office  where  the  CFTC  instructs  that  they  be  filed. 

3.  Computer  records  prepared  from  information  on  the  forms 
described  in  items  (1)  and  (2)  above.  The  computer  system  is 
located  in  Chicago.  Printouts  may  be  located  in  some  or  all  of  the 
Commission’s  offices  and  suboffices. 

4.  Correspondence  and  memoranda  pt  telephone  conversation 
between  the  Commission  and  the  individual  or  between  the  Com¬ 
mission  and  other  agencies  dealing  with  matters  of  official  business 
concerning  the  individual. 

5.  Other  miscellaneous  information,  including  intra-agency  cor¬ 
respondence  and  memoranda  concerning  the  individual  and  docu¬ 
ments  relating  to  official  actions  taken  by  the  Commission  against 
the  individual. 

Authority  for  maintenance  of  the  system:  Sections  4g,  4i,  and  8  of 
the  Commodity  Exchange  Act,  7  U.S  C.  6g,  6i  and  12. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purpoecs  of  such  uses:  Information  concerning 
'  traders  and  their  activities  may  be  disclosed  and  made  public  by  the 
Commission  to  the  extent  permitted  by  law  when  deemed  ap¬ 
propriate  to  further  the  practices  and  policies  of  the  Commodity 
Exchange  Act  Other  routine  uses  applicable  to  this  system  of 
records  are  set  forth  in  the  introduction  to  these  system  notices 
under  the  caption  ’’general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
nad  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  computer  records  in  com¬ 
puter  memory  and  in  computer  printout  form. 

Retrievability:  Form  40,  Form  102,  correspondence  and  other 
miscellaneous  information  are  maintained  directly  under  the  name 
of  the  reporting  trader.  The  Series  01,  03,  and  04  forms  are  main¬ 
tained  by  identifying  code  number.  However,  information  from 
these  forms  is  included  in  the  computer  and  retrievable  by  in¬ 
dividual  name  from  the  computer.  • 

Safeguards:  Protection  of  records  is  afforded  by  general  office 
security  measures,  with  recent  trading  reports  stored  in  lockable 
file  cabinets.  Access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  CFTC  Form  40,  CFTC  Form  102,  cor¬ 
respondence,  memoranda,  etc.  are  retained  on  the  premises  until 
'die  account  has  been  inactive  for  10  years  and  then  destroyed. 
Form  01,  03  and  04  reports  are  maintained  for  2  years  on  the 
premises  and  then  held  at  the  Federal  Records  Center  for  3  years 
before  being  destroyed.  The  computer  file  is  maintained  for  10 
yean  for  Form  01,  03  and  04  reports.  The  computer  memory  on 
other  Items  of  information  is  maintained  indefinitely. 
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System  BHigtr(s)  and  address:  The  Regional  Adminstrator  of  the 
region  where  the  records  are  located.  Addresses  of  CFTC  offices 
are  set  forth  in  the  introduction  to  these  system  notices  tinder  the 
caption  "location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630.  The  individual  should  include  the  code 
number  assigned  to  him  by  the  Commission  for  filing  such  reports, 
the  name  of  the  futures  commission  merchant  through  whom  he 
trades,  and  the  time  period  for  which  information  is  sought. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained  and  futures  commission  merchants  through'  whom  the 
individual  trades.  Correspondence  and  memoranda  prepared  by  the 
Commission  or  its  staff.  Correspondence  from  firms,  agencies,  or 
individuals  requested  to  provide  information  on  the  individual. 

CFTC— 16 

System  name:  Litigation  Files— CFTC 

System  location:  Files  in  this  system  of  records  are  maintained  in 
the  Commission’s  principal  office  and  in  the  regional  offices.  For 
pending  litigation,  files  may  also  be  located  in  other  offices  par¬ 
ticipating  in  the  litigation.  Addresses  and  telephone  numbers  of 
CFTC  offices  are  set  forth  in  the  introduction  to  the  system  notices 
under  the  caption  "location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  Persons  or  firms 
against  whom  the  Commission  has  issued  a  complaint  based  on 
violations  of  the  Commodity  Exchange  Act  or  the  rules  and  regula¬ 
tions  promulgated  thereunder. 

Categories  of  records  in  the  system:  The  file  contains  copies  of 
various  papers  filed  by  or  with  the  Commission  or  the  courts  in 
connection  with  administrative  proceedings  or  injunctive  actions 
brought  by  the  Commission.  It  includes,  as  a  minimum,  a  copy  of 
the  complaint  and  the  final  decision  and  order,  and  may  contain 
other  documents  as  well. 

Authority  for  maintenance  of  the  system:  The  maintenance  of 
these  files  is  necessary  to  the  orderly  and  effective  conduct  of  vari¬ 
ous  litigation  authorized  under  the  Commodity  Exchange  Act  and 
other  Federal  statutes.  See  e.g..  Section  6c  of  the  Commodity 
Exchange  Act,  7  U.S.C.  13a-l,  authorizing  injunctive  actions,  and 
various  provisions  in  that  Act  authorizing  administrative  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  generally  a  matter  of  public  record  and  may  be  disclosed 
without  restriction.  In  other  cases  the  routine  uses  applicable  to  this 
system  of  records  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  "general  statement  of  routine  uses." 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fat  the  system: 

Storage:  Paper  records  in  folders  or  binders. 

Retrkvability:  Administrative  proceedings  are  maintained  by 
docket  number,  cross-indexed  by  the  name  of  the  individual  or  firm 
named  as  respondent,  and  by  the  section  of  the  Commodity 
Exchange  Act  which  has  been  violated.  Other  actions  are  filed 
alphabetically  by  the  caption  of  the  Case.  * 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  These  files  are  maintained  indefinitely, 
although  when  the  action  is  completed  they  are  usually  reduced  to 
only  the  complaint  and  the  final  decision  and  order. 

System  mauagerfs)  and  address:  These  records  are  maintained  by 
the  Director  of  the  Division  of  Enforcement  at  the  Commission’s 
principal  office  and  by  the  Regional  Administrator  for  the  region 
where  the  records  are  located.  Addresses  and  telephone  numbers  of 
CFTC  offices  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  "location  of  systems  of  records." 


Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  2033  K  Street,  N.W„ 
Washington.  D.C.  20581.  Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  information  is  generally  obtained 
from  the  parties  or  their  attorneys,  or  from  the  Commission’s  Of¬ 
fice  of  Hearings  and  Appeals  or  the  relevant  court. 

CFTC— 17 

System  name:  Litigation  Files— OGC— CFTC 

System  location:  Files  in  this  system  are  maintained  in  the  Office 
of  the  General  Counsel  in  the  Commission's  principal  office  at 
2033  K  Street.  NW„  Washington,  D.C,  20581. 

Categories  of  individuals  covered  by  the  system:  Parties  involved 
in  litigation  with  the  Commission  or  litigation  in  which  the  Commis¬ 
sion  has  an  interest  including,  but  not  limited  to: 

a.  administrative  proceedings  before  the  Commission; 

b.  injunctive  actions  brought  by  the  Commission; 

c.  other  Federal  courts  cases  to  vhich  the  Commission  is  a  party; 

d.  litigation  in  which  the  Commission  is  participating  as  amicus 
curiae; 

e.  other  cases  involving  issues  of  concern  to  the  Commission,  in¬ 
cluding  those  brought  by  other  law  enforcement  and  regulatory 
agencies  and  those  brought  by  private  parties. 

Categories  of  records  In  the  system:  These  files  consist  primarily 
of  papers  comprising  or  included  in  the  record  of  the  case  and 
briefs  and  correspondence  related  to  that  action.  There  may  be  in¬ 
cluded  also  other  documents  pertaining  to  the  matter  being 
litigated,  including  internal  memoranda. 

Authority  for  maintenance  of  the  system:  The  Commodity 
Exchange  Act,  7  U.S.C.  1  et  seq.  entrusts  the  Commission  with 
broad  regulatory  responsibilities  over  commodity  futures  transac¬ 
tions.  In  this  connection,  the  Commission  is  authorized  to  bring 
both  administrative  proceedings  and  injunctive  actions  where  there 
appear  to  have  been  violations  of  the  Act.  Furthermore,  to  effectu¬ 
ate  the  purposes  of  the  Act,  it  is  necessary  that  the  Commission 
staff  be  familiar  with  developments  in  other  actions  brought  by 
others  which  have  implications  in  the  commodity  law  areas. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  infornation  in  these 
files  is  generally  a  matter  of  public  record  and  may  be  disclosed 
without  restriction.  In  other  cases  the  routine  uses  applicable  to  this 
system  of  records  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  "general  statement  of  routine  uses." 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Cases  are  classified  according  to  type,  Le.,  ad¬ 
ministrative  proceedings,  injunctive  actions  brought  by  the  Com¬ 
mission,  and  other  litigation.  Within  those  classifications,  actions 
are  filed  by  caption  of  the  case. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  The  record  is  maintained  until  the  action 
is  completed,  including  final  review  at  the  appellate  leveL 
Thereafter,  a  skeletal  record  of  pleadings,  briefs,  findings  and 
opinions  and  other  particularly  relevant  papers  may  be  maintained 
indefinitely.  Other  materials  are  generally  destroyed  except  insofar 
as  a  copy  of  some  of  the  documents  may  be  kept  in  the  office’s 
“precedent  files"  for  use  in  later  legal  research  or  preparation  of 
filings  in  other  matters. 

System  managers)  and  address:  General  Counsel,  Commodity  Fu¬ 
tures  Trading  Commission,  2033  K  Street,  NW.,  Washington,  D.C. 
20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad- 
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ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  information  is  generally  obtained 
from  the  court  or  regulatory  authority  before  whom  the  action  is 
pending  or  from  the  attorneys  for  one  of  the  parties  named  in  the 
action,  although  it  may  on  occasion  come  from  other  sources. 

CFTC— 18 

System  name:  Logbook  on  Speculative  Limit  Violations— CFTC 

System  location:  Records  in  this  system  are  located  in  the  Com¬ 
mission's  regional  offices  in  Chicago  and  New  York.  Addresses  and 
telephone  numbers  of  CFTC  offices  are  set  forth  in  the  introduc¬ 
tion  to  these  system  notices  under  the  caption  “location  of  systems 
of  records.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  exceeded  speculative  limits  in  a  particular  fiscal  year. 

Categories  of  records  in  the  system:  This  record  consists  of  alist- 
ing,  by  year,  of  the  violations  of  speculative  limits  imposed  by  the 
Commission  and  the  exchanges.  It  includes  the  trader’s  assigned 
code  number,  the  commodity  involved,  the  name  of  the  trader,  the 
type  of  violation,  the  date  of  violation,  the  date  the  violation 
ceased,  and  the  action  taken.  Copies  of  warning  letters  and  replies 
pertaining  to  the  violations  listed  are  maintained  with  the  logbook. 

Authority  for  maintenance  of  the  system:  Sections  4(i)  and  8  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6i  and  7  U.S.C.  12. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilMy:  Listed  by  fiscal  year,  and  within  each  year  may  be 
retrieved  by  the  name  of  the  violator. 

Safeguards:  Protection  against  unauthorized  disclosure  is  afforded 
by  general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  on- the 
premises  for  5  years,  then  held  in  Federal  Records  Centers  for  15 
years  before  being  destroyed. 

System  manager(s)  and  address:  Regional  Administrator,  Com¬ 
modity  Futures  Trading  Commission,  141  West  Jackson  Blvd., 
Room  A-l,  Chicago,  Illinois  60604;  Regional  Adminstrator,  Com¬ 
modity  Futures  Trading  Commission,  61  Broadway,  Roon  2101, 
New  York,  New  York  10006. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C,  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Series  ’03  reports  filed  by  traders.  Cor¬ 
respondence  prepared  by  the  Commission  or  by  the  individual  or 
his  representative. 

CFTC- If  ’ 

System  name:  Petitions  and  Rulings 

System  location:  These  records  are  maintained  in  the  Office  of 
Hearings  and  Appeals  in  the  Commission’s  principal  office  located 
at  2033  K  Street,  NW.,  Washington,  IXC.  20581. 


Categories  of  individuals  covered  by  the  system:  All  persons 
named  in  an  Application  for  Institution  of  a  Proceeding  before  the 
CFTC  or  its  predecessors. 

Categories  of  records  in  the  system:  This  system  contains  the  ap¬ 
plication  and  supporting  documentation  of  the  person  submitting 
the  application. 

Authority  for  maintenance  of  the  system:  The  maintenance  of 
these  records  is  ancillary  to  the  Commission’s  authority  to  institute 
administrative  proceedings.  See  also  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  in  this  system  are  maintained  by  the 
number  and  caption  assigned  to  the  application.  Generally,  the  cap¬ 
tion  will  be  the  name  of  a  firm,  organization,  or  person  against 
whom  the  applicant  complains. 

Safeguards:  Protection  against  unauthorized  disclosure  is  afforded 
by  limiting  access  to  the  office  where  the  record  is  maintained. 

Retention  and  disposal:  The  files  are  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  the  Office  of 
Hearings  and  Appeals,  Commodity  Futures  Trading  Commission, 
2033  K  Street,  NW..  Washington,  D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street.  N.W.,  Washington,  D.C.,  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  submitting  an  Application  for 
Institution  of  a  Proceeding. 

CFTC — 20 

System  name:  Registration  of  Commodity  Pool  Operators— CFTC 

System  location:  The  primary  files  are  maintained  in  the  New 
York  office.  All  CFTC  offices  have  summary  information  in  com¬ 
puter  printout  form.  Addresses  and  telephone  numbers  of  these  of¬ 
fices  are  set  forth  in  the  introduction  to  these  system  notices  under 
the  caption  “location  of  systems  of  records.” 

Categories  of  individuals  covered  by  the  system:  Partners,  sole 
proprietors,  officers,  directors  and  persons  performing  similar  func¬ 
tions  for  a  commodity  pool  operator. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  commodity  pool  operator.  The  New 
York  office  maintains  the  application  for  registration  (Form  6-R) 
and  supplements,  as  well  as  all  correspondence  betveen  the  in¬ 
dividual  and  the  agency  relating  to  registration.  A  Computer  system 
is  maintained  by  the  Chicago  office.  The  computer  memory  con¬ 
sists  of  name,  firm  affiliations,  title,  date  of  birth,  place  of  birth, 
social  security  number,  fitness  and  address  of  each  individual  en¬ 
gaged  as  partner,  sole  proprietor,  officer,  and  director  and  persons 
performing  similar  functions.  Computer  printouts  prepared  quar¬ 
terly  list  all  individuals  so  engaged.  This  printout,  as  well  as  non- 
confidential  portions  of  the  application  for  registration,  are  con¬ 
sidered  public  records  and  .available  to  any  person  for  inspection 
and  copying. 

Authority  for  maintenance  of  the  system:  Section  4n(l)  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6n(l)« 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining* 
and  disposing  of  records  in  the  system: 
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Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievabiiity:  The  application,  correspondence  and  other  primary 
records  are  filed  by  the  name  of  the  commodity  pool  operator.  The 
computer  records  are  maintained  by  the  name  of  the  individual  of¬ 
ficer,  partner,  proprietor,  etc.  The  computer  serves  as  a  cross-index 
by  the  name  of  the  individual  to  the  relevant  commodity  trading  ad¬ 
visor  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  disposal:  Applications  and  correspondence  are 
maintained  on  the  premises  for  3  years  from  the  end  of  calendar 
year,  then  held  in  Federal  Records  Center  for  7  years  before  being 
destroyed.  The  computer  memory  is  maintained  permanently  on  the 
premises  and  updated  periodically  as  long  as  the  individual  remains 
associated  with  a  registered  commodity  pool  operator.  The  prin¬ 
touts  are  maintained  on  the  premises  for  six  months  and  destroyed. 

System  managerfs)  and  address:  The  Regional  Adminstrator  of  the 
region  where  the  records  are  located.  Addresses  and  telephone 
numbers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the 
commodity  pool  operator.  Correspondence  is  generally  prepared 
either  by  the  Commission  or  its  staff  or  by  the  commodity  pool 
operator  or  its  representative.  The  computer  record  is  prepared 
from  the  application,  and  from  the  biographical  information 
questionnaire  (Form  94),  and  other  information  in  the  fitness  files 
(see  “Fitness  Files”  system  of  records). 

CFTC— 21 

System  name:  Registration  of  Commodity  Trading  Advisors— CFTC 

System  locationi  Primary  files  are  maintained  in  the  New  York 
office.  All  CFTC  offices  have  summary  information  on  computer 
printouts.  Addresses  and  telephone  numbers  of  CFTC  offices  are 
set  forth  in  the  introduction  to  these  system  notices  under  the  cap¬ 
tion  “location  of  systems  of  records.” 

Categories  of  Individuals  covered  by  the  system:  Partners,  sole 
proprietors,  officers,  directors  and  persons  performing  similar  func¬ 
tions  for  a  commodity  trading  advisor. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  commodity  trading  advisor.  The  New 
York  office  maintains  the  application  for  registration  (Form  5-R) 
and  supplements,  as  well  as  all  correspondence  between  the  com¬ 
modity  trading  advisor  and  the  Commission  relating  to  registration. 
A  computer  system  is  maintained  by  the  Chicago  office.  The  com- 

Gtcr  memory  consists  of  name,  firm  affiliations,  title,  date  of 
1h,  place  of  birth,  social  security  number,  fitness,  and  address  of 
each  individual  engaged  as  partner,  sole  proprietor,  officer,  and 
director  and  persons  performing  similar  functions.  Computer  prin¬ 
touts  prepared  quarterly  list  all  such  individuals  so  engaged.  This 
printout,  as  well  as  non-confidential  portions  of  the  application  for 
registration,  are  considered  public  records  and  are  available  to  any 
person  for  inspection  and  copying. 

Authority  for  maintenance  of  the  system:  Section  4n(l)  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6n(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

FoHdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
amd  dkpnhg  of  records  in  the  system: 
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Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievabiiity:  The  applications,  correspondence  and  other  related 
matters  are  filed  under  the  name  of  the  commodity  trading  advisor. 
The  computer  records  are  maintained  in  the  name  of  the  individual 
partner,  officer,  director,  etc.  The  computer  serves  as  a  cross-index 
by  the  name  of  the  individual  to  the  relevant  commodity  trading  ad¬ 
visor  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  disposal:  Applications  and  correspondence  arc 
maintained  on  the  premises  for  3  years  from  end  of  calendar  year, 
then  held  in  Federal  Records  Center  for  7  years  before  being 
destroyed.  The  computer  memory  is  maintained  permanently  on  the 
premises  and  updated  perioidically  as  long  as  the  individual  remains 
associated  with  a  registered  commodity  trading  advisor.  Computer 
printouts  are  maintained  on  the  premises  for  six  months  and 
destroyed. 

System  managers)  and  address:  The  Regional  Administrator  of 
the  region  where  the  primary  records  and  the  computer  are  located. 
Addresses  and  telephone  numbers  of  these  offices  are  set  forth  in 
these  system  notices  under  the  caption  “location  of  systems  of 
records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records. 

CFTC— 22 

System  name:  Registration  of  Floor  Brokers— CFTC 

System  location:  The  primary  records  are  maintained  by  that  re¬ 
gional  office  which  has  territorial  jurisdiction  over  the  floor  broker's 
place  of  business.  All  CFTC  offices  have  summary  information  in 
computer  printout  form.  Addresses  and  telephone  numbers  of  CFTC 
offices  are  set  forth  in  the  introduction  to  these  system  notices 
under  the  caption  "location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  to  the  Commission  for  registration  as  floor  brokers. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  floor  broker.  The  system  includes  the 
application  for  registration  (Form  2-R),  plus  supplements  and  all 
correspondence  between  the  floor  broker  and  the  Commission 
relating  to, registration.  A  computerized  system,  consisting  primarily 
of  information  taken  from  the  application  is  maintained  by  the 
Chicago  office.  The  computer  memory  includes  the  name,  date  of 
birth,  place  of  birth,  social  security  number,  fitness,  membership 
affiliations,  business  address,  and  residence  address  of  each  re¬ 
gistered  floor  broker.  Computer  printouts,  prepared  monthly,  list 
the  names,  business  addresses,  and  membership  affiliations  of  all 
registered  floor  brokers.  This  printout,  as  well  as  non-confidential 
portions  of  the  application  for  registration  are  considered  public 
records  and  available  to  any  person  for  inspection  and  copying.  In 
addition  certain  ancillary  records,  such  as  card  indexes,  are  main¬ 
tained,  summarizing  information  contained  in  the  system  regarding 
each  floor  broker. 

Authority  for  maintenance  of  the  System:  Section  4(1)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  6(1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders 
and  on  index  cards,  computer  memory,  and  in  computer  printout 
form. 

Retrievabiiity:  By  the  name  of  the  floor  broker. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
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official  duties  require  access.  Ia  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  disposal:  Applications  for  registration  and  . related 
correspondence  are  maintained  on  the  premises  for  3  years.  They 
are  then  held  in  the  Federal  Records  Center  for  7  years  and 
destroyed.  The  computer  memory  is  maintained  permanently  on  the 
premises  and  updated  periodically  as  long  as  the  individual  is  re¬ 
gistered.  Printouts  and  indices  are  maintained  on  the  premises  for  5 
years  and  then  in  the  Federal  Records  Center  for  3  years  before 
being  destroyed. 

System  manager(s)  and  address:  The  Regional  Administration  of 
the  region  where  the  records  are  located.  Addresses  and  telephone 
numbers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  "location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission.  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the 
floor  broker  on  whom  the  record  is  maintained.  The  computerized 
record  is  prepared  from  the  application,  including  supplements,  and 
from  information  contained  in  other  systems  of  records,  including 
the  fitness  ffles  (see  "Fitness  Files”  system  of  records).  Correspon¬ 
dence  is  generally  prepared  either  by  the  Commission  or  by  the 
floor  broker  or  his  representative. 

CFTC— 23 

System  name:  Registration  of  Futures  Commission 

Merchants— CFTC 

System  location:  The  primary  records  are  maintained  by  that  re¬ 
gional.  office  which  has  territorial  jurisdiction  over  the  state  where 
the  firm’s  principal  office  is  located,  or  where  the  audit  is  per¬ 
formed.  All  CFTC  offices  hae  summary  information  in  computer 
printout  form.  Addresses  and  telephone  numbers  of  CFTC  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  "location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  Officers,  part¬ 
ners,  sole  proprietors,  branch  office  managers,  agents,  or  10  per 
cent  stockholders  of  a  futures  commission  merchant. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  futures  commission  merchant.  The 
system  includes  the  application  for  registration  (Form  1-R),  plus 
supplements,  and  all  correspondence  between  the  futures  commis¬ 
sion  merchant  and  the  Commission  relating  to  registration.  A  com¬ 
puterized  record  is  maintained  for  each  individual  engaged  as  an  of¬ 
ficer,  partner,  sole  proprietor,  branch  office  manager,  agent  or  10 
per  cent  stockholder  of  a  futures  commission  merchant,  as  listed  in 
the  application.  The  computer  memory  consists  of  the  name,  firm 
affiliation,  title,  date  and  place  of  birth,  social  security  number,  fit¬ 
ness,  and  business  address  of  each  individual.  Quarterly  printouts 
are  prepared  listing  all  individuals  currently  engaged  in  the  capaci¬ 
ties  indicated  above.  This  printout,  as  well  as  non-confidential  por¬ 
tions  of  the  application  for  registration,  are  considered  public 
records,  and  are  available  to  any  person  for  inspection  and  copying. 

Authority  for  maintenance  of  the  system:  Section  4f(l)  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6f(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  "general  statement  of  rou¬ 
tine  uses." 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievability:  Applications,  correspondence,  and  other  related 
matters  are  filed  under  the  name  of  the  registrant  futures  commis¬ 
sion  merchant.  Computer  records  are  maintained  by  the  name  of 


the  individual  officer,  partner,  shareholder,  etc.,  and  serve  as  a 
cross-index  to  the  primary  registration  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  ia  lockable  file  cabinets. 

Retention  and  disposal:  Applications  for  registration  and  related 
correspondence  are  maintained  on  the  premises  for  three  years. 
Records  are  then  held  in  Federal  Records  Center  for  seven  years 
and  destroyed.  The  computer  memory  is  maintained  permanently 
on  the  premises  and  updated  periodically  as  long  as  the  individual 
remains  associated  as  a  principal  with  a  registered  futures  commis¬ 
sion  merchant.  Printouts  are  maintained  on  the  premises  for  six 
months  and  destroyed. 

System  mauager(s)  and  address:  The  Regional  Administrator  of 
the  Region  wbere  the  records  are  located.  Addresses  and  telephone 
numbers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the  fu¬ 
tures  commission  merchant.  The  computerized  record  is  prepared 
from  the  application,  including  supplements,  and  from  information 
contained  in  other  systems  of  records,  including  the  fitness  files 
(see  "Fitness  Files"  system  of  records).  Correspondence  is 
generally  prepared  by  the  Commission  or  by  the  futures  commis¬ 
sion  merchant  or  its  representatives. 

CFTC — 24 

System  name:  Registration  and  Fitness  of  Associated  Per¬ 
sons— CFTC 

System  location:  The  primary  files  are  maintained  in  the  Chicago 
office.  All  CFTC  offices  have  summary  information  in  computer 
printout  form.  Addresses  and  telephone  numbers  of  CFTC  office 
are  set  forth  in  the  introduction  to  these  system  notices  under  .the 
caption  “location  of  systems  of  records." 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  to  the  Commission  for  registration  as  a  person  associated 
with  a  futures  commission  merchant  or  with  any  agent  of  a  futures 
commission  merchant.  This  includes  partners,  officers,  or  em¬ 
ployees  acting  in  any  capacity  which  involves  the  solicitation  or  ac¬ 
ceptance  of  customers*  orders  for  futures  contracts  or  supervision 
of  individuals  so  engaged.  It  also  includes  anyone  occupying  a 
similar  status  or  performing  similar  functions. 

Categories  of  records  hi  the  system:  Contains  various  information 
pertaining  to  the  applicant’s  registration  as  an  associated  person. 
The  system  includes  the  application  for  registration  (Form  4-R)  and 
supplements,  as  well  as  correspondence  between  the  associated 
person  and  the  Commission.  It  also  includes  correspondence  relat¬ 
ing  to  the  fitness  of  the  individual  to  be  engaged  in  the  business.  A 
computerized  record  is  kept  of  information  concerning  each  regis¬ 
trant.  This  includes  his  name,  firm  affiliation,  date  of  birth,  place 
of  birth,  social  security  number,  education,  fitness,  experience,  and 
home  address.  Regular  computer  printouts  show  the  name  and  firm 
affiliation  of  all  individuals  engaged  as  associated  persons.  This 
printout,  as  well  as  non-confidential  portions  of  the  application  for 
registration,  are  considered  public  reebrds  and  are  available  to  any 
person  for  inspection  and  copying. 

Authority  for  maintenance  of  the  system:  Section  4k(2)  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6k(2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  notices  under  caption  "general  statement  of  routine  uses." 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  si  records  In  the  system: 
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Storage  Records  art  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  is  computer  printout  form. 

RrtrkvabOtty:  By  the  name  of  the  associated  person.  The  com* 
puter  cross-indexes  the  record  to  the  name  of  the  futures  commis- 
sion  merchant  with  whom  the  individual  is  associated. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  disposal:  Applications  and  correspondence  are 
maintained  on  the  premises  for  three  years.  They  are  then  held  in 
Federal  Records  Center  for  seven  years  and  destroyed.  The  com¬ 
puter  memory  is  maintained  permanently  on  the  premises  and  up¬ 
dated  periodically  as  long  as  the  individual  is  registered.  Computer 
printouts  are  maintained  on  the  premises  for  five  years,  then  held 
in  the  Federal  Records  Center  for  five  years,  and  then  destroyed. 

System  managers)  and  address:  Regional  Administrator,  Com¬ 
modity  Futures  Trading  Commission,  141  West  Jackson  Blvd., 
Room  A-l,  Chicago,  Illinois  60604,  Telephone:  (312)  333-3990. 

Notification  p  raced  are:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  234-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their  in- 
guiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the  as¬ 
sociated  person.  Correspondence  may  be  prepared  by  the  Commis-. 
sion,  the  associated  person,  the  commodity  exchanges,  other 
government  agencies,  and  other  persons  having  knowledge  about 
the  individual.  The  computer  record  is  prepared  from  the  applica¬ 
tion  and  supplement,  and  from  information  developed  during  the 
fitness  inquiry. 

CFTC-25 

System  name:  Stiplualion  of  Compliance  File— CFTC 

System  location:  Records  in  this  system  are  maintained  by  the 
Division  of  Enforcement  in  the  Commission’s  principal  office  and 
by  regional  offices.  Addresses  and  telephone  numbers  of  CFTC  of¬ 
fices  are  set  forth  in  the  introduction  to  these  system  notices  under 
the  caption  "location  of  systems  of  records.” 

Categories  of  Individuals  covered  by  the  system:  Any  person  or 
firm  who  has  signed  a  stipulation  of  compliance  with  the  Commis¬ 
sion. 

Categories  of  records  in  the  system:  This  system  consists  of  stipu¬ 
lations  of  compliance  and  related  indices. 

Authority  for  maintenance  of  the  system:  The  obtaining  of  stipula¬ 
tions  of  compliance  is  ancillary  to  the  duties  and  responsibilities  of 
the  Commission  to  enforce  the  provisions  of  the  Commodity 
Exchange  Act  and  the  rules  and  regulations  adopted  thereunder. 
See  also  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.  The  stipulations 
of  compliance  are  a  matter  of  public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  j>f  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  three-ring  binders. 

RetrievabilHy:  The  records  are  filed  according  to  a  stipulation  of 
compliance  number.  They  are  cross-indexed  to  the  name  of  the  per¬ 
son  signing  the  stipulation  or  on  whose  behalf  the  stipulation  is 
signed. 

Safeguards:  Protection  is  afforded  by  general  office  security  mea.- 
sures.  Records  are  located  in  secured  rooms  or  on  secured  premises 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  indefinitely 
on  the  premises,  unless  otherwise  ordered  by  the  System  Manager. 

System  maaagerfs)  and  address:  The  Director  of  the  Division  of 
Enforcement  in  the  Commission’s  principal  office,  and  the  Regional 


Adminstrator  of  each  of  the  regional  offices.  Addresses  and 
telephone  numbers  -of  CFTC  offices  are  set  forth  in  the  introduc¬ 
tion  to  these  system  notices  under  the  caption  "location  of  systems 
of  records.” 

Notifies  lion  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20381. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories;  The  individual  signing  the  stipulation  of 
compliance. 

CfTC-26 

System  name:  Subpoena  File— CFTC 

System  location:  Records  in  this  system  are  maintained  in  the 
Commission’s  New  York  Regional  Office  at  61  Broadway,  Room 
2101,  New  York,  New  York  10006,  and  in  the  Chicago  Regional 
Office  at  141  West  Jackson  Blvd.,  Room  1-A,  Chicago,  Illinois 
60604. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subpoenaed  by  the  Commission. 

Categories  of  records  in  the  system:  This  file  contains  copies  of 
subpoenas  issued  to  individuals  and  a  covering  memorandum  ex¬ 
plaining  the  purpose  of  subpoena.  It  also  contains  other  memoran¬ 
da,  correspondence,  and  miscellaneous  materials  relating  to  the 
subpoena. 

Authority  for  maintenance  of  the  system:  Section  6(b)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  15. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  "general  statement  of  rou¬ 
tine  usee.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  person  to  whom  the  subpoena 
was  issued. 

Safeguards:  Protection  is  afforded  by  general  office  security  mea¬ 
sures.  Records  are  located  in  secured  rooms  or  in  secured  premises 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  for  5  years,  and 
then  destroyed. 

System  manager(s)  and  address:  Regional  Administrator,  Com¬ 
modity  Futures  Trading  Commission,  141  West  Jackson  Blvd., 
Room  A-l,  Chicago;  Illinois  60604.  Regional  Administrator,  Com¬ 
modity  Futures  Trading  Commission,  61  Broadway,  Room  2101, 
New  York,  New  York  10006. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above.  ' . 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Subpoenas '  and  related  memoranda 
prepared  by  the  Commission  staff.  Correspondence  between  the 
Commission  and  the  person  to  whom  the  subpoena  was  issued  or 
his  attorney  or  other  representative. 

CFTC— 27 

System  name:  Violation  Follow-up  Files— CFTC 
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System  location:  Records  In  this  system  are  maintained  by  the 
Division  of  Enforcement  in  the  Commission’s  principal  office  and 
by  the  regional  offices.  Addresses  and  telephone  numbers  of  CFTC 
offices  are  set  forth  in  the  introduction  to  these  system  notices 
under  the  caption  “location  of  systems  of  records.” 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
had  criminal,  civil  or  administrative  action  taken  against  them,  or 
who  have  been  sent  compliance  or  warning  letters  regarding  viola¬ 
tions  of  the  Commodity  Exchange  Act  or  the  rules  and  regulations 
thereunder. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  various  documentation  relating  to  official  actions  taken 
against  individuals  based  on  violations  of  the  Commodity  Exchange 
Act  and  the  rules  and  regulations  adopted  thereunder.  These  in¬ 
clude: 

1.  Copies  of  indictments  and  records  of  conviction  or  other 
disposition  in  criminal  actions. 

2.  Decisions  and  orders  in  administrative  proceedings  before  the 
Commission. 

3.  Warding  letters,  compliance  letters,  and  stipulations  of  com¬ 
pliance. 

■  4.  Permanent  and  preliminary  injunctive  and  temporary  restrain¬ 
ing  orders  based  on  complaints  filed  by  the  Commission. 

,S.  Exchange  findings  of  violations  of  exchange  rules  where  the 
acts  also  constitute  violations  of  the  Commodity  Exchange  Act  and 
rules  and  regulations  adopted  thereunder.  As  part  of  the  system  a 
cross-index  of  violations  is  also  maintained,  listing  all  administra¬ 
tive  and  criminal  actions  instituted  against  the  individual. 

■Authority  for  maintenance  of  the  system:  The  maintenance  of 
these  records  is  ancillary  to  the  Commission’s  responsibility  to  en¬ 
force  the  provisions  of  the  Commodity  Exchange  Act.  See  also  44 
U.S.C.3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou- 
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tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  looseleaf  binders. 

Retrievability:  By  the  name  of  the  individual  violator. 

Safeguards:  Protection  against  unauthorized  disclosure  is  afforded 
by  limiting  access  to  the  office  maintaining  the  record,  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  on  the  premises 
for  10  years  and  then  destroyed  unless  otherwise  ordered  by  the 
System  Manager.  The  index  is  maintained  indefinitely. 

System  manager(s)  and  address:  The  Director  of  the  Division  of 
Enforcement  in  the  Commission’s  principal  office,  and  the  Regional 
Administrator  of  each  of  the  regional  offices.  Addresses  and 
telephone  numbers  of  CFTC  offices  are  set  forth  in  the  introduc¬ 
tion  to  these  system  notices  under  the  caption  “location  of  systems 
of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  N.W.,  Washington,  D.C.  20581. 
Telephone  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  issuing  courts;  the  parties  to  the  ac¬ 
tion  or  their  attorneys  or  their  representatives;  the  exchanges;  the 
official  files  of  the  Commission’s  Office  of  Hearings  and  Appeals; 
the  Commission  staff,  based  on  results  of  investigations,  audits  and 
any  other  pertinent  action  taken. 
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